Incumbent Worker Training

The purpose of the Incumbent Worker Training program is to provide resources for employers to
train currently employed workers in an effort to keep businesses and workers competitive.

Businesses must meet the following eligibility requirements to be considered for funding:

e Must have been in operation in Rock Island, Henry, or Mercer County for a minimum of
six months prior to applications for funding; and

e Must have at least one full-time employee; and

o Must demonstrate financial viability and must be current on all state, county, and local
tax obligations; and

e Must comply with the nondiscrimination and equal opportunity provisions of Section 188
of the Workforce Innovation and Opportunity Act of 2014; Title VI of the Civil Rights
Act of 1964; Section 504 of the Rehabilitation Act of 1973 ; Age Discrimination Act of
1975; Title 1X of the Education Amendments of 1972; and with 29 C.F.R. Part 37; and

e Must provide a match toward requested funding.

Priority is given to businesses that offer marketable skills and self-sufficient wages.

Awards made in response to this application will be contingent upon the availability of
funds and released for the purposes authorized by this program.

Training needs to be completed by the contract end date unless otherwise authorized at the time
of grant approval.

Employers participating in the program are required to provide a match to the training costs as
indicated below:

e 10 percent of the costs, for employers with 50 or fewer employees

e 25 percent of the costs, for employers with 51 to 100 employees

e 50 percent of the costs, for employers with 101 or more employees
The employer match may include the amount of the wages and benefits/fringes paid by the
employer to a worker while the worker is attending training and may also include in-kind
contributions.

Funding is provided on a reimbursable basis. Reimbursement for training will only be for
the successful completion of training.

ELIGIBLE APPLICANTS AND TRAINING ACTIVITIES

Businesses that are located in Rock Island, Henry, or Mercer county may be eligible for
reimbursement of approved training costs if they:

o Are expanding their business enterprise in one of the above counties and/or



Are training employees in skills necessary to enable the company to establish, maintain
or expand into new markets and/or

Are introducing more efficient technologies/continuous improvement systems into their
operations which will result in greater output per employee, including quality
certifications and/or

Are providing additional training to employees who will be threatened with a layoff
and/or

Avre providing training that will result in benefits to employees such as: enhanced
employability, job upgrades, increased wages, increased job security and/or

Avre providing job-linked training programs in response to new or changing technologies,
processes, product lines, machinery or equipment being introduced in the workplace.

ALLOWABLE COSTS/ACTIVITIES

Reimbursement of employee training will allow for payment on the terms and conditions agreed
to between the employer and American Job Center through the execution of a contract. The
employee skill requirements and training needs are established by the employer and may include
basic, technical or managerial skill sets. Allowable costs may include:

Note

Tuition and school fees

Books

Training materials and supplies
Vendor/contractor training costs

Fees for technical or professional certifications
Refresher courses for occupational certifications
Training Room Fees

. Training wages while in training may be used to meet the employer’s match requirement

but are not reimbursable costs under this program.



